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Enhance Employability with 

Essential Computer Skills 
(4 Week Program)

Course Description:  A hands on skills course that teaches basic computer concepts and functions, Windows XP, internet and basic document production in Microsoft Word 2003
· Small class size - 8 students

· Formal instruction with hands-on activities

· Adapted curriculum 

· Assistive technology support

· Individualized assistance 

	Course Fees:  

Program Fee
         $320.00

Book Fee

         $125.00

Materials Fee
         $  35.00


	Course Prerequisites: 
· Minimum 6th Grade Reading Level and Comprehension

· Must be physically able to use the keyboard and mouse either manually or with the use of Adaptive/ Assistive Technology


	Registration Deadline For Guaranteed Enrollment
	Course Start Dates for 2010:

(4 Weeks Mon – Thu 3:15pm-4:15pm)

	November 30, 2009
	January 4, 2010

	June 10, 2010
	July 6, 2010


Submit Application/Referral Form to
 Bridgette Hightower, Director/Workforce Success
Fax or Mail or Email (bhightower@redwoodnky.org)
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